
 

 

     

 TALENT ACQUISITION SPECIALIST 
 

 

Location:  Bethel, CT 

Employment Status: Full-time 

Department:  Human Resources      

 

 

DESCRIPTION 

 

This position is responsible for driving full cycle recruiting process to attract top tiered talent 

within the low voltage industry. 

 

ESSENTIAL DUTIES AND RESPONSIBILITIES 

 

• Drive the full life cycle recruiting process including sourcing and external pipeline 

building. 

• Manage internal recruitment process from intake through offer stage by conducting in 

depth job interviews of top talent, manage job offer stage and assist with employee 

onboarding. 

• Develop innovative search strategies to attract top-tier talent and work directly with 

managers and stakeholders to develop success profiles.  

• Lead kick-off, debrief meetings and communicate updates on active searches regularly to 

stakeholders and decision makers. 

• Partner and influence stakeholders at all levels, including leaders and executives, to drive 

hiring goals and program outcomes. 

• Proactively source active and passive candidates and promote ComNet’s brand through 

employee referrals, networking, and diversity and inclusion initiatives. 

• Recommend ideas and strategies related to recruitment that will contribute to the long-

term growth of the company, implementing new processes and refining current processes 

as needed. 

• Understanding, analyzing, and effectively executing traditional and current sourcing 

methods is expected. 

• Work with leaders and executives to effectively communicate business needs and 

objectives as it relates to hiring of talent. 

• Utilize data to advise on talent acquisition, set shared expectations, and make informed 

decisions. 

• Manage all job postings on internal and external sites. 



 

 

 

 

JOB REQUIREMENTS 

 

 

• Bachelor’s degree or equivalent years’ business experience. 

• 3+ years of full life cycle recruiting experience. Staffing agency or search firm 

experience strongly preferred. 

• Understanding of construction or low voltage cabling preferred. 

• Strong business acumen and proven success in a fast paced, growing company. 

• Excellent interpersonal skills and proven ability to build trusted relationships at all levels 

within an organization. 

• High energy and ability to work flexible hours to meet the interviewing needs of 

candidates outside of standard business hours. 

• Strategic problem solving and natural ability to negotiate. 

• Ability to managing competing priorities and adaptable to changing objectives. 

• Must be detail oriented, organized, and possess strong written and verbal communication 

skills. 

• Strategic problem solver with a natural ability to negotiate. 

• Experience with tracking metrics and using data to make informed decisions. 

• Ability to work autonomously as well as a teammate. 

• Demonstrated proficiency with Applicant Tracking Systems and LinkedIn Recruiter. 

• MS Office Knowledge- including Outlook, Excel, Word, and PowerPoint. 

• Possess an active and up-to-date network- preferably within the construction industry. 

 

EEO 
 

This job description in no way states or implies that these are the only duties to be performed by the employee incumbent in this 

position.  An employee will be required to follow any other job-related instructions and to perform any other job-related duties 

requested by any person authorized to give instructions or assignments. 

 

A review of this position has excluded the marginal functions of the position that are incidental to the performance of 

fundamental job duties.  All duties and responsibilities are essential functions and requirements and are subject to possible 

modification to reasonably accommodate individuals with disabilities.  To perform this job successfully, the incumbent will 

possess the skills, aptitudes and abilities to perform each duty proficiently.  Some requirements may exclude individuals who 

pose a direct threat or significant risk to the health or safety of themselves or others.  The requirements listed in this document are 

the minimum levels of knowledge, skills or abilities. 

 

This document does not create an employment contract, implied or otherwise, other an an “at-will” relationship. 


